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1. How to browse the AMS website 
 

• Open any browser (Google Chrome, Mozilla Firefox) type URL: https://scmpbd.org 
 

• Press <Enter> then show the following screen - 

 
 

There are 5 (five) types of users in AMS as follows: 
 

1) Facility Operator Users 
2) Facility Manager Users 
3) CMSD Users 
4) NEMEW Users 
5) Admin Users 

 
After logged in you will find different screen based on users operational activities and 
permission set thereon. 

 

https://scmpbd.org/
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2. National Dashboard 
The second menu is National Dashboard menu from where you will find MOHFW Asset 
and Maintenance status of all health facilities at a glance. Details are describe below - 
2.1. Asset Status Dashboard 
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2.2. Maintenance Performance Dashboard 

 
 

2.3. Asset Process Flow Chart 
The AMS asset record keeping flow chart are given below: 

 
 



 
 

3. Data Entry by Health Facility in AMS 
3.1. How to Login as Facility User 

• At Facility level there is two type of Users in AMS and the users are - 
1) Operator: Who will give initial data entry into Asset Register, prepare receive invoices and 
issue assets to department.  
2) Asset Manager: Who will verify the data entered by Operator and make the data 
available for publish and secondly who will open Asset Maintenance Ticket. 
 

• To log in as Facility user you have to have User ID and Password thereon. To login type User 
Name & Password for example "mdhospital_operator" & "***************" and press 
"Log in" button as shown in the following screen - 

 
• After logged in the following window will appear: 

 
 

• From the left side of the above screen you will be seen your logged on as which user and 

your facility name. Then press button to go to landing page view of AMS 
website for Health Facility as shown in below: 
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• From the above landing page you will found 4 (four) menus and a Dashboard as follows: 

 
 
1) Health Facility Dashboard 
2) National Dashboard 
3) Asset Reports 
4) Maintenance Reports 
 

3.2. Health Facility Dashboard 
• To go inside the Health Facility Dashboard menu you need to click on 

 button. After clicking the menu you will find the following 
dashboard displayed 8 (eight) blocks showing various status of health facility's assets and 
maintenance activities waiting for action - 



 
 

 
 
3.2.1. Fixed Asset Register at Health Facility 

• The Health Facility Dashboard  has two parts. 
First part has shown the status of total number of published assets have in the facility for 
example 24 Published means the health facility have 24 different type of assets in their 
Asset Register. And second part in right side of the Dashboard has shown the assets Waiting 
for Publish means the assets has been entered by  Facility Operator user which are  waiting 
for verified by Facility Asset Manager. 
 

• To see details of those assets you have to go "Asset Register" section by clicking 

 button from the following screen:   
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• The Fixed Asset Register at Health Facility can be updated in following 3 (three) ways: 
 

1) Record Keeping of all Exiting Assets: This option is used once for all first time when 
impementing the AMS system at that Facility. 

 
2) Received Asset from CMSD: This option is used for those asset send by CMSD which 

procured by CMSD under Government or Donors fund. 
 
3) Direct Received at Health Facility: Sometimes CMSD has procured equipment and 

instructed suppliers to send those assets direct to health facility or Health Facilityy can 
procured equipment in their own fund or receive equipment as donation from donor. All 
those receive information have to enter into Fixed Asset Register through using this 
option. 

 

3.2.2. How to add existing assets in Asset Register by Facility Operator 
• Health Facility Operator has the previlage to enter the data into Asset Register so fisrt you 

need to log on as Facility Operator user to add existing asset in asset register. 
 

• To taking existing assets information into Asset Register, the Facility Operator user need to 

click  status box and after clicking the following screen will arrive: 



 
 

 
 

• Click  button to add an existing asset in the Asset Register. 
 

• After pressing Add New button the following screen will be arrived: 

 
 

• The following screen shows the assets list which available in MOHFW Product Catalog and 
TOE.  

 
 

• You need to select your desire asset name by searching by name. Search can be done either 
way group-wise as well as a portion of an asset name: 



User Guide for Asset Registry of Asset management System  

12 

 
 

• You just write a portion of name of the asset, for example if you want to select X-Ray 
machine type "x-r" in search box all related to "x-r" will be arrived in your screen from those 
select your desire one: 

 
 

• Now fill-up the following all fields, out of (*) marking fields are mandatory and others are 
non-mandatory fields and some are need to pick from combo list: 



 
 

 
 

• After entering all required and necessary fields you need to press  button to save 
the existing asset in Asset Register. 

 
 

• From the above screen you find the newly entered asset in the list. You can click on  

button to see detail information of that asset and click again  to close the details. 
 

• You will have seen in the above screen buttons and one 

 button under in right most side of the screen.  

• Clicking the  button and you will find the following details information of an asset:  
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3.2.3. How to verify added existing assets by Facility Asset Manager 
• Eash Health Facility will have an Asset Manger whos resposibility would be all assets are 

recorded in Asset Register, ensuring all information are correct and up-to-date, also he/she 
will be reposible to open maintenance ticket in case of an asset become out of order or need 
to change asset status of any assets.  
 

• To do all above mentioned task fisrt you need to log on as Facility Manager user. 
 

• After logged on as Asset Manager you will finds the following screen: 

 
 

• To taking existing assets into Asset Register the Facility Manager user have to click  

 status box and following screen will arrive: 

 
 

• The Asset Manager needs to check all information whether corrrect or not or need any 
modification which has been entered by Facility Operator.  

• After that Asset Manager needs to click on  button to viewable the existing assets 
in front of other users/stakeholders for their next course of action and after clicking the 
publish button following screen will arrive: 

 
 

3.2.4. Need to generate Barcode by CMSD after added Existing Asset of 
Health Facility 

• To generate barcode you have to Log on as CMSD User. 
• After entering the existing assets in Asset Register at Health Facility, CMSD will generate 

barcode for those assets. The following CMSD Dashboard shows that there are 5 Existing 
Asset Waiting for Barcode Generation:  

 



 
 

 
 

• The  button is used to generate barcode. To generate new barcode you 
have to click on red marked "Generate Code" button and the system automatically generate 
barcode for that existing asset and a pop-up message box showing for confirmation of 
successful generation of barcode: 

 
 

 
 

• And after clicking on "OK" the following window will appear: 
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• After generating barcode by CMSD automatically a  icon will have arrived in the 
right most column of the Facility Fixed Asset Register and the screen look like as follows: 

 
 

• When you click  button the following screen will appear and from the barcode 
you can see detail of that asset and if you scan by a barcode scanner or by using your mobile 
phone, you will able to cross check the visible information with Asset Register information 
maintained by Health Facility and physically existence of that asset: 



 
 

 
 

3.2.5. How to give entry of asset Receive from CMSD 
• The status always updated in the Health Facility Dashboard after entering any action taken 

for asset Receive from CMSD whether waiting or not as shown in the following screen: 

 
 

• To give entry of asset Receive from CMSD, you need to click on  
status box and after clicking the following window will appear: 

 
 

• After that you need to click on  as shown in above screen button and after 
clicking the button the following window will appear where you need to select asset first by 

clicking  button: 
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• After pressing  button the following popup window will be arrived where 
you find available asset list waiting to receive which sent by CMSD: 

 
 

• After selecting the asset you need to input following information: 

 
 

1) Department*: Issuing department of the asset. 
2) Section*: Section under Issuing Department of the asset. 
3) Receive Date: Date of receive asset by department.  
4) Asset Status*: Need to select Functional/Not Installed option from asset status list. 
5) Location: Indication of location where you need to installed or issues. 

 

• After entering all above fields you need to press  button to save the receive 
invoice. 
 

Note: This Receive from CMSD information entry need to give when Health Facility have all 
information in hand (installation, allocation of department/section, asset status-functional etc. 
This entry process option not like other two options - after receiving the asset at facility, generate 
code by CMSD and issue to department. 



 
 

 
3.2.6. How to give entry of asset Direct Receive at Facility 

• The status always updated in Health Facility Dashboard after entering any action taken for 
asset Direct Receive at Facility whether waiting or not as shown in below screen: 

 
 

• To enter invoice asset Direct Receive at Facility, click on 

status box and after clicking the following window will 
arrive: 

 
 

• Then to add asset waiting for direct receive at facility, click on   
button. The entry will be given as follows: 

 
 

• Enter the following fields as shown in the above screen -  
1) Receive Invoice No: Receive Invoice no of the asset 
2) Receive Invoice Date: Receive invoice date 
3) Package No*: Package no of the procured asset 
4) Year*: Year of procurement of the asset 
5) Contact No: Contract no of procured asset 
6) Lot No: Lot no if asset issue splitting in Lots 
7) Remarks: Write any special instruction if any. 



User Guide for Asset Registry of Asset management System  

20 

 
 

• After select the asset waiting for receive the following screen shows that there are no more 
asset waiting for receive: 

 
 

• After entering Receive Invoice Header part, you need to click on  to 
select asset from Asset Catalog, Received Quantity and other information as follows: 

 
 

1) Asset Code* & 2) Asset Name*: Automatically arrived after your select asset from 

 asset combo. 
3) Received Qty*: Quantity of asset received 
4) Unit Price*: Unit price of procured asset 
5) Asset Brand*: Brand name of the procured asset 
6) Asset Model #*: Model of the asset 
 
7) Useful Life and 8) Date of Depreciation: 
The Useful Life and Depreciation fields will be arrived automatically based on 
selection of Asset group. Presently there are two Group of Assets 1) Office 
Equipment & 2) Medical Equipment in the system and there Useful Life and Rate of 
Depreciation of these two groups have been set for 5 years & 20% and 10 years & 
10% respectively. 



 
 

 

 
 
9) Procuring Entity*: There are three types of Procuring Entity -  

i) CMSD 
ii) Donor & 
iii) Self 

Out of those you need to select one based on your requirement. 

 
 
10) Source of Fund: Under which fund to procure the asset need to put here from the 
prelisted combo. 
11) Salvage Value: Put salvage/scrap value if the valuation can assess in advance. 
12) Suppliers*: It's a prelisted suppliers list you need to select one from the list. 
13) Manufacturer*: It's also a prelisted list need to select one name. 
14) Date of Provisional Receipt & 15) Date of Acceptance*: Actual date of receipt of 
the equipment and after completing survey the date of acceptance need to put here. 
16) Last Date of Warranty*: Based on this date maintenance ticket will be 
automatically generated and whether go to CMSD or NEMEW. 
17) Remarks: If any write here. 

• After entering all above information, you need to press button to save the asset 
and the following screen will arrive: 
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3.2.7. Barcode Generation of Asset Direct Receive at Facility 
• After entering the receive invoice you need to send the information to CMSD to generate 

barcode and the system automatically send the file to CMSD to generate barcode.  
 

• After saving the invoice receive at facility a pop-up screen as shown in below will be 
displayed in CMSD Dashboard that XX of Assets of Health Facility Invoice waiting for Barcode 
generation. 

 
 

• The CMSD Dashboard shows the status of available Assets Waiting for Barcode Generation-

Receive at Facility. After clicking the status box and the 
following screen will arrive: 

 
 

• From the above screen you see there are two icons relating to Barcode.  
 

• The  button is used to show already generated barcode. Click on the Green 
button you will find the printable view of the barcode. 
 

• The  button is used to generate barcode. To generate new barcode you 
have click on red marked "Generate Code" button and the system automatically generate 
equal no of quantity asset received sequentially one after another. 
 

• After generation of barcode the screen will look like as follows: 



 
 

 
 

 
 

• If facility received more quantity of the same asset, the barcode will generate same number 
of quantity at a time sequentially one after another for example above screen has shown 
facility received two assets in one invoice so two barcode will be generated automatically 
and Asset Tag no. would be sequential.  
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3.2.8. Issue Asset to Department/Ward by Health Facility 
• After barcode generated by CMSD, same as above the following screen show in the Health 

Facility Dashboard that XX asset Waiting for Issuing to Department/Ward: 

 
 

 
 

• To issue direct received asset at health facility after code generated by CMSD, you need to 

press  button and the following window will arrive:  

 
 

 
 

• The above screen shows two asset available to issue to department after code generation by 
CMSD. Now you have to decide which asset you need to issue in which department/section 
as follows: 



 
 

 
 

• After selection of the desire asset you need to fill following fields to issue the equipment to 
department/section: 
1) Asset Status*: The status whether the issued asset Installed or Not installed select 
that from Asset status combo. 
 
2) Department*: Under which department you want to issue the equipment need to 
select here from Department combo. 
 
3) Location Indication: If you have specific room no/floor where the equipment will 
issue you have to put here. 
 
4) Section*: Under the issuing department which section the equipment is installed 
need to select here from the Section combo. 
 
5) Issue Date*: Date of issue of the asset 
 
6) Manufacturing Serial No: Manufacturing Serial no. need to put here. 
 

• The following screen has shown the information after entering above mentioned fields: 

 
 

• After issued asset to department the list shows the Issue Asset to Department list and 
Health Facility Dashboard status also changed waiting list from 2 to 1 after issued: 
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• After issued asset to department you have to print the Barcode and tag it into the 
equipment. The following screen shows printable view of barcode with newly added 
additional information of Facility, Department, Section and Manufacturing Serial No: 

 
 
 



 
 

3.3. QR Code Sticker Print 
• Under Admin Entry/Edit menu there is report titled ‘QR Code Sticker’, which allows to print 

stickers, available to Facility Manager. There are two templates for sticker printing – single 
QR Code per page and 8 sticker in a single page. 

 
 

• To print single QR Code Sticker you need to go individual asset row and click on 

 button. 
• After pressing the “Download Single Sticker” button the following screen will appear: 

 
 

• You can also print at a time multiple QR Code Stickers by selecting any of the following 
numbers: 

 

• After pressing the button the following screen will appear: 
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• Single page view of 8 Sticker print shown below: 

 



 
 

3.4. National Dashboard 
• After logged on you will also see above mentioned menus, the second menu is National 

Dashboard menu from where you will find MOHFW Asset and Maintenance status of all 
health facilities at a glance. 
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4. Data Entry by CMSD in AMS 
4.1. How to Login as CMSD User 

• After putting CMSD User id and Password in the following screen you can log in the CMSD 
Dashboard: 

 
 

• After logged on CMSD user need to click on  button from the following 
screen: 

 
 

• From the left side of the above screen you will be seen your logged on as CMSD user name.  
 

• After pressing "GO" button from the above screen you will find the following landing page 
and CMSD Dashboard screen: 



 
 

 
 

4.2. CMSD Dashboard 
• From the menu bar first menu is CMSD Dashboard as you need to click on "CMSD 

Dashboard" sub-menu.  

 
 

• After clicking the menu you will find the following dashboard showing 6 (six) blocks of CMSD 
activities has already performed and need to be performed -  

 
 

4.2.1. How to give data entry by CMSD User at CMSD Dashboard 
• As per above mentioned CMSD Dashboard you see that CMSD have to perform following 

mention  6 (six) activities: 
1) Record keeping of Asset Received at CMSD 
2) Barcode generation of Assets Received at CMSD 
3) Barcode generation of Assets which Direct Received at Facility 
4) Barcode generation of Existing Assets of Facility 
5) Issue Asset to Facility 
6) Assign Vendor for Maintenance of Assets 
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4.2.2. Receive Invoice at CMSD 
• To give entry on Receive Invoice at CMSD you have to click on 

 button and following screen will arrive: 

 
 

• To give entry Receive Invoice waiting for receive at CMSD click on  
button which procured by CMSD. The entry will be given as follows: 

 
 

• Enter the following fields as shown in the above screen -  
1) Receive Invoice No: Receive Invoice no of the asset 
2) Receive Invoice Date: Receive invoice date 
3) Package No*: Package no of the procured asset 
4) Year*: Year of procurement of the asset 
5) Contact No: Contract no of procured asset 



 
 

6) Lot No: Lot no if asset issue splitting in Lots 
7) Remarks: Write any special instruction if any. 

 
 

• After filling the above fields the screen look like as follows: 

 
 

• After entering Receive Invoice Header you need to click on  to select 
asset from Asset Catalog, Received Quantity and other information as follows: 
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1) Asset Code* & 2) Asset Name*: Automatically arrived after your select asset from 

 asset combo. 

 
3) Received Qty*: Quantity of asset received 
4) Unit Price*: Unit price of procured asset 
5) Asset Brand*: Brand name of the procured asset 
6) Asset Model #*: Model of the asset 
7) Useful Life and 8) Date of Depreciation: These two fields arrived automatically 
based on selection of Asset group. Presently there are two Group of Assets 1) Office 
Equipment & 2) Medical Equipment in the system and there Useful Life and Rate of 
Depreciation of these two groups have been set for 5 Years and 20% and 10 Years 
and 10% respectively. 
9) Procuring Entity*: There are three types of Procuring Entity - i) CMSD, ii) Donor 
& iii) Self. Out of those you need to select one based on your requirement. 
10) Source of Fund: Under which fund to procure the asset need to put here from the 
prelisted combo. 
11) Salvage Value: Put salvage/scrap value if the valuation can assess in advance. 
12) Suppliers*: It's a prelisted suppliers list you need to select one from the list. 
13) Manufacturer*: It's also a prelisted list need to select one name. 
14) Date of Provisional Receipt & 15) Date of Acceptance*: Actual date of receipt of 
the equipment and after completing survey the date of acceptance need to put here. 
16) Last Date of Warranty*: Based on this date Maintenance ticket will be 
automatically generated and whether go to CMSD or NEMEW. 
17) Remarks: If any 

• After entering all information you need to press  button to save the asset and the 
following screen will arrive: 

 
 



 
 

4.2.3. Code Generation-Received at CMSD 

• To generate barcode you need to click on  button as follows: 

 
 

• After clicking the  button as shown in the following screen two barcode 
will be generated: 

 
 

• The print view of the barcode is look like as follows: 
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4.2.4. Code Generation-Received at Facility 
• After entering the receive invoice you need to generate barcode and the system 

automatically send the file to CMSD to generate barcode.  
• After saving the receive invoice a pop-up message box as follows will be displayed in CMSD 

that XX no of direct receive asset waiting for code generation. 

 
 

• The CMSD Dashboard shows the status of available Receive Invoice Waiting for Barcode 
Generation - Receive at CMSD. After clicking the above Dashboard button the following 
screen will arrive: 

 
 

• Same as described in the earlier section for code generation you need to click the 

 button as shown in the following screen two barcode will be generated: 



 
 

 
 

4.2.5. Code Generation-Existing Asset of Health Facility 
• After entering existing asset you need to generate barcode and the system automatically 

send the file to CMSD to generate barcode.  
• After saving the asset entry a pop-up screen as follows will be displayed in CMSD that XX no 

of existing assets waiting for code generation. 

 
 

• The Dashboard shows the status of available existing assets at Facility Waiting for Code 
Generation. After clicking the above Dashboard button the following screen will arrive: 
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• Same as described in the earlier section for code generation you need to click the 

 button. 
• Only difference is that here you need to generate barcode individually no option for bulk 

code generation: 

 
 

4.2.6. Issue Asset to Health Facility 
• After code generation of asset Receive at CMSD you need to issue those asset to health 

facility.  
• All assets waiting for issue to health facility will be displayed automatically after generation 

of code in following CMSD Dashboard. 

 
 

• After clicking the above Dashboard button the following screen will arrive: 

 
 

• Press  button issue asset to health facility entry form displayed as follows: 

 
 



 
 

• Select Asset clicking  button from the pick list asset available for Issue to 
Facility as shown in following: 

 
 

• After selection of asset you need to fill in the following fields: 
1) Health Facility*: Select the facility name from the Health Facility combo list 
2) Issue Date: Date of issue of the asset 
3) Manufacturing Serial No: Serial no of the issued asset need to put here. 

• After entering all information you need to press  button to save the asset and the 
following screen will arrive: 

 
 

• The following screen shows the no of assets already issued to various facilities: 
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4.3. National Dashboard 
After logged on as CMSD user you will see above mentioned menus, the first menu is 
National Dashboard menu from where you will find MOHFW Asset and Maintenance status 
of all health facilities at a glance. 

 



 
 

 

6. Asset Reports 
• There are a few report displaying under Asset Report menu, the list of report you will found 

under the following menu: 

 
 
6.1. Asset List 

 
 

6.2. Fixed Asset Register 

 
 



 
 

6.4. List of Code Generated Asset 

 
 

6.5. List of waiting asset from receive invoice 

 
 

6.6. Asset Waiting for Issue to Department/Ward 
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6.7. Asset Availability Matching with TOE 

 
 



 
 

6.8. Master Asset List by TOE 

 
 

 
End 

  
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